
 

 

 

Job Description 
 

Job Title: 
Minor Works Project Manager 
 

 

Department: Minor Projects Reporting to : Contracts Manager  

Location: Gillingham, Kent Hours of Work: 8.30am – 5.00pm  

Job Description Updated: December 2019 
 

 

Purpose of the Role: 
    

The Minor Works Project Manager is a person who has the overall responsibility for the successful 
initiation, planning, design, execution, monitoring, controlling and closure of a project. To encompass 
all the issues that impact a project result, in one way or another from risk. 

 
 

    

Key Responsibilities (but not limited to): 
    

 
Senseco Minor Works Project managers are accountable for delivering outcomes, so you'll have high 
 levels of responsibility to ensure that you and your team are on track. Key responsibilities to include: 
 

 initiating - checking feasibility and working out budgets, teams and resources; 

 planning - setting goals, defining roles and producing schedules of tasks. Create a visual project 
plan. 

 executing - managing the project; 

 monitoring and controlling - tracking the project's progress; 

 financial awareness - Must understand margin control, application processes, final account 
negotiation, Schedule of rates, cost to complete etc. 

 closing - evaluating successes and challenges to enhance learning for your next project. 
 
As a project manager, you'll need to: 
 

 set objectives in line with your organisation and client needs, which will include scope, content, 
timings and budget; 

 plan work and set deadlines to meet the agreed needs; 

 select, lead and motivate your project team from both internal and external stakeholder 
organisations; 

 monitor the work to make sure it is on time and within budget; 

 co-ordinate the work of your project team and delegate tasks where appropriate; 

 identify and manage risks to ensure delivery is on time; 

 implement any changes throughout the process; 

 report regularly to management and the client. 
 

You'll lead a project team to meet tight deadlines, which means you may be working under pressure. 
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Skills 

 excellent organisation skills to plan the use of people and resources to meet deadlines; 

 strong interpersonal skills to motivate and lead your project team; 

 the ability to monitor and control budgets; 

 good communication and negotiation skills to manage expectations; 

 the ability to use your initiative and make decisions under pressure. 

 Technical/Industry knowledge related to the project may also be required. 

 Excellent financial and business acumen 

 Computer literacy 
 

 
Competency Level - 3 

 
 
 

 

 


